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September 2020 
 
Assalamualaikum W.W 
 
Dear Respected Parent/Carers, 
We pray you receive this letter in the best of health and Imaan. Firstly, we thank you for 
your continuous support and co-operation throughout the previous academic year.  We 
applaud you for guiding children through home learning, whilst catering for all their 
needs throughout the testing times that we were faced with. 
 
Now, a warm welcome back to the Madni Family and a delightful welcome to all our 
children.  Alhamduli…..h we are pleased to announce the re-opening of school for 
Primary in September 2020.  We have worked hard to ensure the possibility of opening 
the school, in accordance with the guidance provided to schools in England by the 
government.  This document provides an outline of our initial plans; these will be 
reviewed regularly and are subject to change in accordance with any updated guidance 
by the government and plans by the local authority. 
 
Positivity at Madni Primary 
 
Our key emphasis in September will be to ensure that the settling-in period is 
experienced by children with ease.  To allow this to happen, we will focus on children’ 
wellbeing and provide activities in the first week to ensure the transition from home life 
to school is as comfortable as possible.  Children will be reminded of the ‘open door’ 
policy, where they may approach staff during any time of the day to share feelings or 
concerns they may have.  We understand that the transition will prove difficult for some; 
we would like to reassure parents/carers that we will be working at our best to help 
settle children back into school life.  Our approach to learning will be guided by the 
needs of each child when they arrive at school in September. 
 
Curriculum 
 
We understand that the disruption in education will have affected children’ learning. Our 
ambition is to resume the education, learning, wellbeing and wider development of our 
children.  At Madni Primary we will: 

 Continue to teach an ambitious and broad curriculum in all subjects from the 
Autumn Term, modifying the curriculum where need be subject to children’s 
needs. 

 Aim to return to the school’s normal curriculum in all subjects by Summer Term 
2021. 

 Plan on the basis of the educational/emotional needs of children. 

 Prioritise teaching time to address significant gaps in children’ knowledge. 



 Increase emphasis on reading/phonics to assist with filling of gaps in learning. 

 Make effective use of regular formative assessment. 

 Make  remote  education  a  long-term  sustainable  endeavour  to  be  an  
essential  and  flexible supplementary component in the delivery of the 
curriculum for children, alongside class teaching 

 
There will be access to the school library in the near future when it is safe to do so; in 
the meantime, class books will be available for children to use during independent 
reading sessions. 
 
Behaviour Expectations 
 
At Madni, we have always praised our children for their continuous excellent behavior 
throughout the academic year.  Although this school year will start differently, we aim to 
continue nurturing our children with the same belief and expectations as we have done 
previously.  We are confident in understanding that the children will adjust to the 
procedures in place and take it in their stride to work through the year, following 
guidance and adhering to the school rules.  We look forward to presenting many 
rewards and praising all our children in the new term. 
 
How are we re-opening safely? 
 
We are informed by the Government that the balance of risk is now overwhelmingly in 
favour of children returning to school, with many benefits of being back in school far 
outweighing the very low risk from coronavirus (CV19).  As a school we have been 
asked to minimise the number of contact a child has during the school day as part of 
implementing a number of ‘system of controls’ outlined by the Government to reduce 
the risk of transmission. We are also contingency planning for the possibility of another 
local lockdown or a spike in the future to ensure continuity of alternative education. 
 
Each section of our plan is aimed at minimising the risk of contact between class 
‘bubbles’ and maximising student safety.  We will do this by: 
 

 Following a robust risk assessment process 

 Staggered start to the school year in September 2020 

 Designated times for drop-offs and pick-ups for each class 

 Change to the Primary School entrance 

 Adjustment to the school day and  allocated zones in the playground for each 
class 

 Washing of hands/sanitising several times throughout the day and a reminder of 
hygiene 

 Reinforcement of ‘Catch it, Kill it, Bin it’ 

 Children will be forward facing at desks; grouped seating will be dissolved till 
guidance changes 

 Rigorous cleaning routines especially in high traffic areas 

 Encouraging any pupils who themselves are or family members who are 



symptomatic to stay at home 
 
Staggered re-opening and adjustments to the School day 
 
Week 1 
 
We have opted to open school with a staggered start, to allow social distancing and the 
staggered time-approach to be practiced in the first week back.   
 

Primary Re-opening Plan September 2020 
 

Wednesday 9th 
September 2020 

 

Thursday 10th September 
2020 

Friday 11th September 
2020 

Primary 2 (Years 3 & 4)  
And 

 Primary 3 (Years 5 and 6) 

Primary 1 (Years 1 & 2) 
 and  

Primary 3 (Years 5 and 6) 
All Primary classes resume 

attendance to school as 
normal  

Primary 1 DO NOT attend 
 

Primary 2 DO NOT attend 

 
All children must be in school for the times shown below and will need to be picked up 
at the earlier times as indicated below.  All classes will be in school at the staggered 
times below will apply for each class. 
 

Class Drop off Pick up 

Primary 1 08:35 14:45 

Primary 2 08:30 14:50 

Primary 3 08:25 14:55 

 
Each class will need to arrive and leave school at the designated times below. Children 
will line up according to classes in the playground outside the Primary classes area and 
will be guided into school by their teachers. Primary children will be entering and exiting 
the school building via the external door on the lower ground floor located near the 
Primary 1 classroom.  The staggered-time approach has been designed to ensure 
children are social distanced from other class bubbles.  We must emphasise that 
children must enter and leave the school at the allocated times to allow social 
distancing. 
 
In the event of a delay, a phone call to the school office should be made so children can 
be catered for safely.  It is also kindly requested that parents/carers do not enter the 
building or congregate on the school premises to limit contact made with children and 
staff members.  Your understanding is much appreciated.  We value the home/school 
relationship that we hold with our parents and welcome any parental contact via phone 
(Tel: 01924 500335), email (school.office@madnimuslimgirls.org.uk), children’ planners 
and the online Class Dojo system.  We endeavour to remotely communicate back with 
you as soon as possible. 

mailto:Tel:%2001924


 
To help parents with more than one child in different classes, please drop off and 
collect in the time slot of the eldest child. E.g a family with a Y1 and a Y6 child both 
arrive at 08:25 and are collected at 14:45.  
 
Attendance 
 
School attendance is mandatory from September 2020; time in school is valuable to 
revise through key skills and strengthen the foundation to learning again. 
 
It is vital for all children to return to school to minimise as far as possible the longer-term 
impact of the pandemic on children’s education, wellbeing and wider development. 
School attendance will therefore be mandatory again (unless a statutory reason applies) 
from the beginning of the year. 
 
We will continue to maintain an up to date record of attendance and will follow up on 
absences and lates.  In line with government guidance from the DfE, parents and carers 
should be aware that the usual rules on school attendance will now apply and of your 
duty to ensure that your child attends regularly at school and on time. 
 
Punctuality  
 
Children are expected to be punctual, as ever, and the schools normal late procedures 
will be followed. 
 
If your child is late, they should go to Reception to sign in. The social distancing            
markers are in place to ensure that Reception does not have more than one person/       
family in at any one time.   
 
 
Transport to and from school 
 
We encourage walking or using personal cars to and from school where possible.  
Where public transport is used, we strongly advise you to take the protective measures 
as outlined in government guidelines. 
 
We understand that the above may be challenging for some, therefore for children 
accessing alternative school transport providers, parents/ carers are requested to: 

 Share this guidance to providers and implore them to align as far as possible with 
the principles underpinning the system of controls adopted by the school 

 Insist that only children from this school are grouped together, reflecting the 
bubbles adopted 

 Ensure that hand sanitiser is used upon boarding and disembarking 

 Request regular and additional cleaning of vehicles 

 Request organised queuing and boarding where possible maintain distancing 
throughout including within vehicles as much as possible 



 
Parents/ Carers are strongly advised to avoid or limit use of external providers. This 
includes both for transport but also childcare or supplementary providers particularly if 
they cannot provide assurance that they are considering their own protective measures 
in line with the school measures and groups.   
 
Class Bubbles and Social Distancing 
 
Each class will be treated as a ‘bubble’ by children.  This is to ensure optimum student 
safety and practice in accordance with guidelines. This means that children will not 
socialise with others who are not present in their bubble.  As a result, unfortunately the 
whole school morning Taleem sessions and assemblies will be suspended till further 
notice; these will be replaced by discussion sessions in individual classes and an 
assembly at the end of the week to praise and reward children’ achievements.  
 
Children will therefore be expected to perform Zuhr salah at home immediately after 
school as wudhu facilities will not be available at the school. We will review the situation 
at the end of September and update parents 
 
Snack/Break times will be staggered and the playground designated to different classes 
to minimise contact between bubbles. Please ensure your child has additional snack as 
break will be at a slightly later time.  The option to buy a healthy snack item in school 
will still be available via the ‘portable’ Primary Tuck Shop. 
 
Lunch times will take place in classroom, with the option to bring in a packed lunched 
from home or order a school lunch which will be brought down to the classroom.  A 
packed lunch must be brought in during the first week of school.  Details of how to 
order school lunches will follow in the first week back to school. 
 
 
Infection control and bringing items into school 
 
Combined with social distancing, strict infection control measures are an important 
aspect of keeping all staff and pupils safe and healthy in school. We will be enforcing 
new rules to ensure that good hand and respiratory hygiene is consistently maintained. 
We expect pupils to follow these rules; however, we understand that some pupils may 
be unable to fully understand infection control principles, e.g. those that are very young. 
Staff will work with all pupils to ensure their safety and positively reinforce good infection 
control behaviour where necessary.  
 
Here are some of the key measures that will be taking place: 

 Pupils will be required to wash their hands for 20 seconds with soap and warm 
water at various times throughout the day; this includes upon arrival, break times, 
as well as before and after eating. The school will provide sufficient hand 
sanitiser stations for children.  Should it be required for certain student needs, 
skin friendly sanitising wipes will be available as an alternative. 



 Enforcement of ‘Catch it, Kill it, Bin it’ approach when coughing and sneezing.  
Parents/ Carers are encouraged to access the e-Bug coronavirus (COVID-19) 
website https://e-bug.eu/  with your child/ren in advance of the school year.  Staff 
will also be sharing this website with children throughout the first week of school. 

 Pupils who display symptoms will be asked to have a test. 

 Additional cleaning and disinfection of surfaces 

 Staff will be wearing masks in communal areas. 
 
Children will be provided with all relevant stationery that is used on a daily basis.  Pencil 
cases with additional items should not be brought into school. 
 
The following can be brought to school: 

 Essential medication and medical equipment 

 Coats and other necessary outdoor wear 

 Prescription glasses 

 Packed lunches and snacks 

 Products for self-hygiene such as tissues 
 
 
How will staff adhere to social distancing guidelines?  How will the classrooms 
be organised? 
 
Children in Primary develop a fantastic relationship with staff within their classroom.  We 
aim to continue and build these relationships with our children, adhering to social 
distancing guidelines.  Staff will endeavour to maintain a 2m distance in most instances 
and keep any close contact to 1m, e.g. when a child requires 1:1 support in a lesson.  
Children will be encouraged to stay seated where possible, with teachers and support 
staff rotating as need be. 
 
Staff will be required to wear a mask in communal areas to limit contact with other staff 
members.  Staff will wear additional PPE equipment where an individual may become ill 
or if a child needs care. 
 
In addition to this, we have made adaptations to classrooms to support distancing. This 
includes seating children’ side by side and facing forwards in most instances with as 
much distance between rows as possible. 
 
For practical lessons such as PE, children will be expected to attend school in their full 
PE uniform, PE will consist of  non- contact sports in the playground or large hall in case 
of adverse weather.  
 
 
 
What if a child is ill or becomes ill during the day with CV19 symptoms? 
 
You must not send your child into school if they have any of the specific CV19 

https://e-bug.eu/


symptoms or have tested positive in the last 10 days. 
 
Please note that any child developing symptoms during the school day will be isolated 
until parents can collect them. Parents MUST collect children within 45 minutes of being 
notified. The family is  advised to follow ‘stay at home: guidance for households’. 
Therefore, they must self-isolate for 10 days and should arrange to have a test. 
Households (including any siblings) should also self-isolate for 14 days from when the 
symptomatic person first had symptoms. 
 
Children awaiting collection will be moved to a designated CV19 room, with appropriate 
adult supervision and if children need to go to the toilet while waiting to be collected, 
they will also use a separate designated toilet. 
 
As a Parent/ Carer, you will be aware that anyone with CV19 symptoms should NOT 
visit the GP, pharmacy, or a hospital unless it is an emergency. 
 
Systems of control: Response to any infection 
 
At Madni Academy, we will engage with the NHS Test and Trace process. 
In line with the Department for Education guidance, ALL children, staff, parents/carers 
and all attendees of the school site must follow and understand the NHS Test and Trace 
process and be ready and willing to: 

 Book a test if they or their child are displaying symptoms. Children must not 
come into school if they have symptoms, and will be sent home to self-isolate if 
they develop symptoms. 

 Provide details of anyone you or your child have been in close contact with if you 
test positive for coronavirus (COVID-19) or if asked by NHS Test and Trace. 

 Self-isolate if you or your child have been in close contact with someone who 
tests positive or if anyone in the household develops symptoms. 

 
ALL children, staff, parents/carers and all attendees are encouraged to get tested, by 
booking through the NHS testing and tracing for CV19 website, or by telephone via NHS 
119. Parents/ Carers and staff must inform the school immediately of the results of a 
test: 

 Tests negative: If you feel well and no longer have symptoms, they (and the 
household) can stop self-isolating. 

 Tests positive: You must follow the ‘stay at home guidance’ and continue to 
self-isolate for 10 days from the onset of symptoms and then return to school. 
Please note that that cough or anosmia (loss of taste and smell) can last for 
several weeks once the infection has gone. Other members of their household 
should continue self-isolating for the full 14 days. 

 
We will manage confirmed cases of coronavirus amongst the school community as 
follows: 
 
In the event of a positive case, we will contact the local Public Health England health 



protection team (PHEHPT) immediately. At this point the PHEHPT will carry out a rapid 
risk assessment to confirm our groups or ‘bubbles’ of close contact and work with the 
schools through the situation. Based on the advice from the health protection team, we 
will inform parents and carers definitive advice on who must be sent home. This is likely 
to include: 
 

 Direct close

 

contacts – those

 

who have had face to face

 

close contact within 1 
metre 

 Proximity contacts – those who have had extended close contact (within 1 to 2 
metres for more than 15 minutes) with the infected individual 

 Those travelling in a small vehicle, like a car, with the infected individual 
 
Household members (or staff) who were in close contact with children sent home, do 
not need to self-isolate themselves unless they subsequently develop symptoms, but 
they should get a test. 
 
We will NOT share the names or details of infected individuals with stakeholders other 
than with public health teams, where it is essential to protect others. 
In the event, that the schools have two or more confirmed cases within 14 days, or we 
have an overall rise in sickness absence where CV19 is suspected, we will: 
 

 Continue to work closely with the local health protection team and follow any 
additional action or advice provided 

 Consider other precautionary measures such as asking the entire group or 
bubble to self-isolate (whole school closures are not advised and will only be on 
the advice of health protection team) 

 Engage in consultation with the local Director of Public Health on other broader 
measures such as a mobile testing unit to test others (class, year group, school) 
who may have been in contact with the individuals who have tested positive 

 
Children who are shielding or self-isolating 
 
In line with the guidance, all children will be able to return to school. This means that 
those previously on the shielded patient list can return to school, as can those who have 
family members who are shielding. Please see the government’s latest advice on 
shielding for more information. 
Where a student/ parent/ carer is unable to attend school because they are complying 
with clinical and/or public health advice such as isolation, we will immediately provide 
access to remote education and these absences will not be penalised. 
 
Communication  

As the school day is adapted, it is absolutely vital that we are able to communicate with 

you  swiftly and easily. The app, Class Dojo  is the best way to communicate with the 

school. If you are not currently registered please contact the school office to arrange 

this.  



I am aware that some of you may feel overwhelmed by the volume of information in this 
guidance booklet. We will be hosting a zoom meeting on Monday 17th September at 
12.00 to answer any questions that parents may have. The link for this meeting will be 
uploaded to Class Dojo on Monday morning for those parents that wish to join.  
 
If you have any questions or concerns regarding any of the above please do not 
hesitate to get in touch. 
 
I end by requesting you all to make dua for the safety of our pupils, staff and for the 

Ummah & nation as a whole. I thank you in advance for your support. This is a learning 

curve for all of us and I ask that you are patient with us during this time as a lot of 

organization is needed to make sure this runs smoothly as we learn to adapt to this new 

‘normal’.  Stay safe and look after each other IA. 

 

Mrs Shakera Mirza      Mrs Sumaiya Pandor 

Headteacher      Primary Manager 

 

 

 


